Phu luc/Annex 3. Mdt s6 miu bao céo tai chinh/Forms for Financial Management Report

I

1.1.

MAu quan Iy nguén ODA/Forms for ODA Management

(chii ¥: cdc mdu phén nay cén tham khéo thém Quy ché dch todn ghi thu, ghi chi ngdn sdch nha nwéc déi vdi cdc
khodn vay va vién tro nwéc ngodi ciia Chinh phii, ban hanh kém theo O s6 19/2007/0D-BTC ngay 27/03/2007)
Thong tin ngan hang va tai khoan cia Chwong trinh Nang lwong méi nong thon ngoai lwéi/

Bank Information and Certification of ORRE Account for a DONOR

MAau/Form 1.1.1: BANK INFORMATION AND CERTIFICATION

(Thoéng tin ngdan hang va phdn xdc nhdn)
BANK INFORMATION: Thong tin ngdan hang:

Account Name Tén tai khodn:

Account Number: S¢'tai khodn:

Bank Name & Address: Tén & dia chi ngdn hang:

Contact Person Nguvi lién hé:

CERTIFICATION Phdn xdc nhdn

The undersigned authorized government official hereby certifies that the projected cash requirements shown
on the Financial Report/the request for advance, and the resulting cash request, represent the best estimate of
funds needed to cover disbursement for the period indicated. Any funds that are advanced but not disbursed
for budgetary purposes will be refunded to DONOR in accordance with the terms and conditions of the
programme document.



Vién chitc chinh phu duoc uy quyén ky dudi day xdc nhdn rang nhu cdu tién mdt dy tri & trang 1 va yéu cdu tién mdt trén co s& dé, thé hién uéc
tinh gdn nhdt vé luong kinh phi cdn cé dé trang trdi cdc khodn chi trong thoi gian néu trén. Moi kinh phi dd tam ting nhung chua sit dung cho cdc
muc dich ngan sdch sé duoc hoan trd lai Nha tdi trQ theo ding cdc diéu khodn va diéu kién ciia Vdan kién du dn (chwong trinh).

Date Ngay: By Ho tén:

Title Chiic vu: PMB Director
Gidm doc du dn quoc gia

Signature Chir ky:




1.2. MAu bao cao PMB (MOIT) giri cho Chinh phi Viét Nam va nha tai tre' (néu nha tai tro dong ¥ sir dung ciing mét

mau bao c4o). Trong truong hop nha tai tre c6 miu bio cdo riéng, BCT sé& 1ap ca cac bdo c4o riéng cho nha tai tro

theo mau cia ho.

Forms of Reports to Vietnamese Government (MOF) and Donors (if Donors accept). In case Donors use their forms
of reports MOIT will make additional reports using donor’s forms)

I2.1 TONG HQP THU, CHI TU NGUON VIEN TRQ VA VON POI UNG/ REPORT ON INCOME AND EXPENDITURES FROM
ODA AND OTHER CO-FINANCING SOURCES

Pon vi tinh/unit: SEK' hodc déng ngoai t€ khac;

nam/year

..(n)..

Ty gid/ER: 16000d/1SEK hoic ddng ngoai té khéc

Téng sb vén vién tre chuyén cho

Tgn Thoi Viét Nam nhan, sir dung va vén doi Luy‘kt/at:‘hl_rc/hlf_an den Panh gia thwe hién nam ....(n) Dw toan nam ..n+1...
tgigg’c i ac:: Téng sé rng cam két A cr(‘:ﬂﬁul a?:(? :i?\r:e(z)at e Quvét Implementing evaluation in year n Estimation for year n+1
aube | the | V0N kY ket Total disburded toan nam ,
P Y hodac cam Chi tiét/details Chi tiét/detail Chi tiét/details Chi tiét/details
TT | t&/ Dy | hién két vien tro 2 Von vién trg/oda £ ox Von vién tro/oda Von An-1).. z Von vién tro oda £ 4% z Von vién tro/oda £
an dw Commiteed Tong T e Von doi Tén tuctién | b Disbursed | Tong P Von doi | Tong rec ido | Von d
Country | an fund sO Huzc °p Chi trng s‘g EC °p Chi . In year n sO Huzc °p Chi rng sO Huzc °p Chi trng
/org. /time total cho cac khac Co- ° cho cdc khac ung total cho cac khac Co- total cho cac khac Co-
/project DANLMNL other | financed DANLMNL others | . Co- DANLMNL other | financed DANLMNL other | finance
directly directly finaced directly directly
]
.N..
TONG
CONG

Nguoi 1ap bao cao/Made by..

(PMB)
Ky (singned)

Ho va tén

(Co quan cht quan Chuong trinh (Dy dan) (MOIT

Ky /signed

Ho va tén

" SEK hodc 1a déng ngoai té khéc. Néu c6 nhidu nha tai tro bdo cdo s& quy dbi ddng ngoai té chung - thuong 1a USD

Gidam dc Ban quan ly Chwong trinh (Dw an) (Director of PMU)



1.2.2. TONG HOP GIAI NGAN 6 THANG PAU NAM ..(n)... VA KE HOACH GIAI NGAN ...(n+1).../disbursement for sixth months or

year (n) — similar 1.2.1 but only for plan and real disbursement in a year or sixth months of year n and plan for year n+1

Pon vi: triéu USD?

Ty gid 16.000vnd/USD

Giai ngan 6 thang dau ndm ..n...

Uéc giadi ngén ca nam ..n.

Luy ké tiv ddu dén hét thang 6 nam ..n..

Dw kién ké hoach giai ngan nam ..

n+1)..

Tén
chwong

ODA

Vén

ODA

ODA

Vén

ODA

trinh, Dw an
va nha tai
tro

wOoX

HCSN

V.v

Déi
ng

Téng
sO

XDCB HCSN

boi
ng

Téng
sO

XDCB

HCS

v.v

Déi
ng

Tong
sO

XDCB

HCSN

<

Vén
boi
rng

I/ Cac dy an
két thic nam
.n..

1/ Cég dw an
chuyén tiep

I/ Céac dw
an khéi
dong nam
(n+1)

Nguwai 1ap bao cao

Ky

Ho va tén

Giam déc Ban quian Iy Chwong trinh (Dw 4n) (PMB)

Ky

Ho va tén

2 USD hodc 1a déng ngoai t& khédc. Néu c6 nhidu nha tai trg bdo cdo s& quy déi dong ngoai té chung - thuong 1a USD

3 Nhitng ¢t nhé dudi muc ODA phai ghi theo khoan muc ngén sdch cia Viét Nam quy dinh hodc ghi theo khoan muc nha tii trg yéu ciu.

(Co quan cha quan Chuong trinh (Dy 4n) (MOIT)



1.2.3. BAO CAO TIEP NHAN SU DUNG NGUON VIEN TRQ KHONG HOAN LAI NAM ..(n)...
/Report on receiving of all ODA sources for a year (n)

I. Kinh phi nam ..(n-1)/budget for year (n-1)... trudc chuyén sang /shifted to: dong/VND
IL. S6 thuc nhan trong ndm (n) /real transfer in year ..(n)..:
5 Ténvama [ Luyké , Kinh phi da
chtre Thoi sOdy an | Trigia camkét | tiép nhan dén | Giay xac nhan thwe nhan o . . , £ R
g7 | vien | gian | NLMNL Téngsé | cudinam .n-1 vientro | trongnam .n, | SOl L‘Sg?%g‘:gft’g?gc’;ﬁf Il) va
N tro thyc (DA-n) Total accumulated | Certification of | Real transfer V X
0 dy an hién | Name and committed transfer ODA in Account numbers of Projects
: T . Donor account numbers
Donors | /time Code of since (n-1). Year n
Proj ORRE proj | SEK* | VND SEK | VND ) Ngay | SEK VND
1 SIDA DA -1 S6 tai khoén ctia dv an (TK cap II)
DA-2
DA-n
Téng sb
gngDt'gi Tai khoan nha tai tro' (TK cép 1)
tro
2 JICA DA-3
V.V.
Téng sb
cac DA
JICA tai
tro
Nguwoi lap bao cao Giam dbc Ban quan 1y Chwong trinh (Dy 4n) (PMB)
Ky (Co quén chu quan Chuong trinh (Du 4n) (MOIT)
Ky
Ho vatén Ho va tén

* SEK hoic 1a déng ngoai té khac. Néu c6 nhidu nha i trg bdo cdo s& quy dbi ddng ngoai té chung - thuong 1a USD



1.3. Forms of reports for Selected Bank to MOIT (or MOIT to Donors)

(a)
(b)
(c)
(d)

Selected Bank:
ORRE Program ID and fitle:
For the period:

M3u 1.3.1 Financial Report (quarterly or annually)

fo

Currency:

Exchange rate

(1)

(1

Quarter ..n..5

(1)

ltem

(f) Opening Balance:

(g) Advanced
Received:

(h) Available Funds:

Detail Expenditures:

Chart of Account

Account

Fund | Donor

Month |

Month I

Month Il

Total
Amount

(f) +(9)

(f) +(9)

(f) +(9)

(f) +(9)

ORRE project ID

ORRE project’s ID

Budget Description

ORRE project’s ID

Budget Description

ORRE project’s ID

Budget Description

(i) Total Expenditures

(i) Closing Balance:

(h) = (i)

(h) = (i)

(h) = (i)

(h) = (i)

(k) Outstanding
Obligations:

5 In Annual report: there will be 4 columns: Quarter I, II, III and IV




(I) Planned
Expenditures:

(m) Total
Requirements:

(k) + (1)

(k) + (1)

(k) + (1)

(k) + (1)

(n) Advance
Requested:

(m) = (i)

(m) = ()

(m) = (i)

(m) = (i)

Report prepared by

Title: [Name and title of bank official accountant)

Date:

National Programme Director’s approval/signature :

(MOIT/PMB)

Title: [Name and title of authorized official]

Date:

Date:

Bank’s Authorized approval/signiture

Title: [Bank’s Representative]




1.4. Mau xin tam &rng cho Tai khoan ctia Chwong trinh (MOIT to donors)

(két hop vé&i ban Bao cao téng hop tai form 1.2)

National coordinating agency:

Programm

e |D and Title:

Name of donor receiving

request
Quarter:
Currency:

SEK

MOIT

SIDAS

Ma3u 1.4..1 Request for Quarterly Advance to Fund

Exchange rate:

Proj. ID

ORRE project ID

Cost iterms

CHART OF ACCOUNT

Account

Fund

Donor

AMOUNT

Approval by
Donor

Total for p

roject ID No....

Total for p

roject ID No....

Grant Total in SEK:

(for all ORRE projects)

requireme

nts:

Plus: Estimates of current month's (or quarter) cash

quarter):

Less: Account balance (Beginning of current month (or

Total advance requested in SEK:

Verification of budget availability (SEK):

Annual bu

dget:

Less: Total advance requested (from above):

Total advance received against current year's budget:

Total amount still available in budget:

PMB’s Director (MOIT) approval/signature:

Name and Title:

Date:

® SIDA and SEK are only example of filling the form.

DONOR's Country Office approval/signature:

Name and Title:

Date:

(Programme Officer)




1.5. Mau bio ciao PPC/PMU gt¥i cho PMB/MOIT

Form L.5.1 Financial Report

Local Implementing Partner: PPC (PMU)

ORRE project ID and location:
For the period:

Financial Report

tfo

Currency: VND

(1)

(1)

(In)

ltem

(f) Opening Balance:

(g) Advanced
Received:

(h) Available Funds:

Detail Expenditures:

Chart of Account

ODA

Local
Budg
et
cash

Month |

Month I

Month Il

Total
Amount

(f) + (9)

(f) + (9)

(f) + (9)

(f) + (9)

In-kind

Cost iterms 1D

Costiterm 1

Budget Description

Costiterm 1

Budget Description

Costiterm 1

Budget Description

(i) Total Expenditures

(i) Closing Balance:

(h) = (i)

(h) = (i)

(h) = (i)

(h) = (i)




(k) Outstanding
Obligations:

(I) Planned
Expenditures:
(m) Total
Requirements:
(n) Advance
Requested:

(k) + (1) (k) + (1) (k) + ()| (k+()

(m)=G) | (m)=0 | M=0| (M-=0

Local Implementing Partner's approval/signature (PMU): PPC's approval/signature:

Title: [Name and title of authorized official] Title: [Name and title of Authorized Representative]
Date: Date:

Note: All forms will be used for management of grant from each donor.



Form 1.5.2 MAu xin tam wng vé Tai khoan cip II cia PMU ciia tirng du 4n

M43u xin tam ng quy (ndm hoéc thdng?) cho tai khoan cta Ban quan ly dw an dia phwong (PMU)
Request for Quarterly (Annually or monthly) Advance to PMU’s account
Local PMU:

ORE proect ID and

location:

Quarter

Currency: VND

. CHART OF ACCOUNT
Program | ORRE project Cost iterms Local AMOUNT Approval by

me. ID ID ODA In-kind PMB/PPC
budget

j—

2

3

.n..

Grant Total in VND:

Plus: Estimates of current month's cash requirements:

Less: Account balance (Beginning of current month):

Total advance requested in VND:

Verification of budget availability VND):

Annual budget:

Less: Total advance requested (from above):

Total advance received against current year's budget:

Total amount still available in budget:

PMU’s Director (PPC) approval/signature: PMB’s Director’s approval/signature:

Name and Title: Name and Title:
Date: Date:

7 Néu 1a xin cho niam hoic thdng thi nhitng noi ghi “quy) s& ddi twong tng thanh “nim” hodc “thing”.



il M3u quan ly ngu6n do ngan sach dia phwong dong gop/Forms for Local budget cash contribution
= Ngoai nhitng phan cén trich l4p cho céc bdo cdo gui MOIT va nha tai trg, cdc mau béo cdo khac thyc hién theo quy dinh hién hanh cua ting
dia phuong khi 1ap ké hoach, xin tam tmg va thanh quyét todn ngudn von ctia ngin sich dia phuwong (Current local forms will be used for
each province excepted extracts of the co-financing parts used in part I for reporting to donors and MOIT).

—> Khéng c6 mau chung cho tat ca cdc dia phuong (not available unique forms for all provinces).



III. MAu quan Iy ngudn déng gop bang hién vat/Forms for In-kind Contribution Management

II1.1 Péng gop bing lao dong/Labor Contribution

Mau/Form lIl.1.1 ®Danh muc cac céng viéc gian don/List of In-kind Works

Phé duyét cia Ban quan ly dw an/Approved by PMB (MOIT)

(ER) VND/SEK

Dw an/Project | Sé/D
Chu dau tw/Project Owner
Dia diém trién khai/Project Location
S6 TT/No Cong viéc/Work Iterms Soh:?'l;o;n;an Sohﬂgagé(:;ng (dén /ng;n ég i?/\ll-v?a e/day- Thanh tién (dong)/Total
: g vie (ngwdi)/No. of | (ngay/nguwei)/No. 9 grsyon ge/day (VND)
persons days/person P
]
2
3
4
5
6
7
8
9
V.V.
Ti gia quy doi Téng tién/Total value (VND)

Téng tién/Total value (SEK)

Giam déc Chwong trinh (Ho va tén)/Programme Director

(Name)
Ky tén/Signiture

Dé xuat caa cha dau tw/Proposed by Project Owner

Dai dién chd dau tw (Ho va tén)/Owner Representative
Ky tén/Signiture

¥ Bang nay dung khi hach toén theo s6 cong lao dong can cho cong viéc. Néu du todn theo khdi lwong cong viéc can hoan thanh thi s& di todn va xdc nhan theo khéi lvong cong
viée. Cic PMU c6 thé ty 1ap theo khdi lwong cong viéc can hoan thanh va don gid/don vi khdi lwong cong viée.




Mau/Form lIl.1.2. Ké hoach huy déng cac céng viéc gian don/Plan for mobilising In-kind Works

Thoi gian/Time duration Tw/From: Pén/To:
D an/Project | | sé/ID
Chu dau tw/Project Owner
Dia diém trién khai/Project Location
S6 nguei S6 ngay céng - ) | Ngay ket
, can huy huy dong | s dia LD ;| Thanh tién | Ngay bét ddu | thic cong
sé TT/ No. Céng viéc/Work Iterms dong (ngay/nguoi)/ Wogeida YV | (déng)/ Total | céng vigc/ | viec/ Work
(ngwoi)/ No. No. grsony (VND) Starting Date | Completion
of persons days/person P Date
]
2
3
4
5
6
V.V.
Téng tién/Total
Ti gia quy ddi (VND)
(ER) Téng tién/Total
VND/SEK (SEK)

DPéng y cta Ban quan ly dyw an daiphwong Approved by PMU (PPC)
Giam déc BQLDA dia phwong (Ho va tén)/PMU Director (Name)

Ky tén/Signiture

Dé xuéat ctia nha thau /Proposed by Project Contractor
Dai dién ctia nha thau (Ho va tén)/Contractor Representative

Ky tén/Signiture




Mau/Form III.1.3 Thwc hién huy déng cac cong viéc gian don/Implemntation for mobilising In-kind Works

Thoi gian/Time duration Tw/From: Pén/To:
D an/Project | | sé/ID
Chu dau tw/Project Owner
Dia diém trién khai/Project Location
£ L S6 ngay cén - Ngay két
, ) ﬁl“’y“gé"r?; huy dong ( dgg;l_ga"/’nzgy) /| Thanhtién | Ngay bt dau thie cong
S6 TT/ No. Cong viéc/Work Iterms (ngu’(‘)’i)-/ No (ngay/nguweoi)/ Wage/day- (dong)/ Total cong viéc/ viéc/ Work
’ No. (VND) Starting Date | Completion
of persons d person
ays/person Date
1
2
3
4
5
6
7
V.V.
Téng tién/Total
Ti gia quy ddi (VND)
(ER) Téng tién/Total
VND/SEK (SEK)

Xac nhan cua Ban quan ly dw an dai phwong /Approved by PMU (PPC)

Dai dién BQLDA dia phwong (Ho va tén)/PMU Representative (Name)

Ky tén/Signiture

Xac nhan cta nha thau /Approved by Project Contractor
Dai dién cta nha thau (Ho va tén)/Contractor Representative

Ky tén/Signiture




Mau/Form lIl.1.4 Bang chdm céng hang ngay/Daily record of work

Dw an/Project

Sé/1D
Chu dau tw/Project Owner
Dia diém trién khai/Project Location
Work
Date
S6 gior lam viéc trong ngay/Working hours
per day Téng sb
. Ngay gio lam Chiv
S6 TT/ No. Ho va tén/Name of worker . . . . . viéc/thang -
Ngay | Ngay | Ngay | Ngay | Ngay t(;l;io (hogic ky/Signature
tuan)

1

2

3

4

5

6

7

8
V.V.

Xac nhan cta Nha thau/Certified by Sub Contract
Dai dién ctia nha thau (Ho va tén)/Sub-Contract Representative
Ky tén/Signiture

Dai dién cuia chu dau tw/ Project Owner
Ngudi quan ly cta chi dau tw (Ho va tén)/Owner Representative for Labor Mamangement
Ky tén/Signiture




II1.2 In-kind contribution in form of Materilas

Mau/Form 111.2.1 Danh muc cac nguyén vat liéu ma chu dau tw déng gop
/List of material contributed by Project Owner

Dw an/Project

S6/ID
Chu dau tw/Project Owner
Dia diém trién khai/Project Location
% Pon gia . Y A
S6 TT/No. Nguyén vat liéu/Material Pon vi/Unit Iwg’ng/s(;)uantity gdéng/%o_'n Thanh tle(r\}'g(:)o)ng)/Total
vi)/Unit price
]
2
3
4
5
V.V.
Téng tién/Total
Ti gia quy dbi value (VND)
(ER) Téng tién/Total
VND/SEK value (SEK)

Phé duyét cia Ban quan ly dw an/Approved by PMB (MOIT) Dé xuat caa cha dau tw/Proposed by Project Owner

Giam dbc Chuwong trinh (Ho va tén)/Programme Director (Name) Pai dién chi dau tw (Ho va tén)/Owner Representative

Ky tén/Signiture Ky tén/Signiture




Mau/Form llI.2. 2 Ké hoach huy déng cac nguyén vat liéu/Plan for mobilising material

Thoi gian/Time duration Tw/From: Pén/To:
Dw an/Project S6/ID
Chu dau tw/Project Owner
Dia diém trién khai/Project Location
ol Théi gian can
Sé TT/ No Nguyén vat Bon vi/Unit Sé ((%zn /g(;;n (ngay thang Thanh tién (dong)/
’ liéu/Material ; lwong/Quantity . g/don nam)/Time Total (VND)
vi)/ Unit price .
required

1

2

3

4

5
V.V,

Téng tién/Total (VND)
Ti gia quy dbi Téng tién/Total (SEK)
(ER) VND/SEK

Phé duyét ciia Ban quan ly dw an dia phwong /Approved by PMU (PPC) Dé xuat cua chu thau/Proposed by Project Contractor
Dai dién BQLDA dia phwong (Ho va tén)//PMU representative (Name) Dai dién cha thau (Ho va tén)/Contractor Representative

Ky tén/Signiture Ky tén/Signiture



Mau/Form lIl.2. 2 Bao cao thwe hién huy ddng cac nguyén vat liéu/

Reporting on implementation of mobilising inkind contribution in form of material

Thoi gian/Time duration Tl/From: Dén/To:
Dw an/Project S6/ID
Chu dau tw/Project Owner
Dia diém trién khai/Project Location
S8 TT/ No Nguyén vat bon vilUnit sé ( amgla T(:ZIégltar?a'ﬁZn Thanh tién (déng)/
' liéu/Material : lwong/Quantity . g/cor nam)/Time Total (VND)
vi)/ Unit price .
required
]
2
3
4
5
V.V,
Téng tién/Total (VND)
Ti gia quy ddi Téng tién/Total (SEK)

(ER) VND/SEK

Xac nhan cua Ban quan ly dw an dia phwong /Certified by PMU (PPC)
Dbai dién BQLDA dia phwong (Ho va tén)//PMU representative (Name)

Ky tén/Signiture

Xac nhan cua chu thau/Certified by Project Contractor
Dai dién chi thau (Ho va tén)/Contractor Representative

Ky tén/Signiture




Mau/Form ll.2.4 Bang giao nhan nguyén vat liéu/Material delivery Record

Dw an/Project

| S6/1D

Chu dau tw/Project Owner

Dia diém trién khai/Project Location

Ngay nhan /Received Date

Received from

Received by
S?\l T/ Nguyén vat liéu/Material DPon vi/Unit Tong khoi lvong/Total
0. volume
1
2
3
4
5
6
7
V.V.

Xac nhan cta Nha thau/Recieved by Project Contractor

Dai dién cta nha thau (Ho va tén)/Contractor Representative

Ky tén/Signiture

Xac nhan bén cung cép - chia dau tw/Supplied by Project Owner

Pai dién chd dau tw (Ho va tén)/Owner Representative

Ky tén/Signiture




